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Using Multi-Currency in Purchases 

 

Setting a currency default for suppliers 

 
This option is only available if you have the Multi-currency module enabled. It 

allows you to set a default currency for a supplier. You can override the default 

currency for individual invoices when entering a new invoice if you require. 

 

To get there, press the Purchases tab then the Supplier details button. 

 

 
 

 

Select the supplier you wish to use in the Search box.  

 

 
 

 

 

In the drop down Currency box select the symbol of the currency you wish to use 

from the drop down box.   
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Enter the SWIFT code in the Foreign pay remit/ SWIFT box. 

 

 
 

 

 

Selecting a currency for a individual invoice 

 
The currency will default to the currency selected in the supplier details page. 

However you can choose to overwrite the currency for individual invoices. 

 

To get there, press the Purchases tab then the Invoices received button. 

 

 
 

 

 

Select the desired supplier then press the New invoice button. 

 

 
 

 

 

 

 

 

 



 

Using Multi-Currency in Purchases v2.0  

1 March 2010 

 

 

 

 

Select the currency in the Currency code drop down box. The Exchange rate will 

automatically be calculated.  

 

 
 

 


