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Profit and Loss 
 
This help document take you through the profit and loss function. This allows you 
to review the profitability of your company.  
 
Press the Results tab and then the Profit and loss button.  
 

 
 
 
The profit/loss chart shows an overview of the profit or loss for each period in a 
year. 
 

 
 
 
 
For a more detailed breakdown of the profit and loss, select the Period you want 
to view up to from the drop down box. You can change the year you look at by 
using the Year ended drop down box. 
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Press the Select button next to the Sales, Cost of Sales or General Overheads to 
see a breakdown of the nominal codes used. The codes for the chosen area will 
then appear on the right.  
 

 
 
 
To see a breakdown of the profit and loss of each nominal code, press on the code 
you want to examine. The image below shows the General Overheads’ nominal 
codes. 
 

 
 
 
A new window will then open showing every transaction within the time period 
selected for that nominal code. To change a nominal code, press the Amend 
button next to the transaction you wish to alter. 
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A box will then pop up. Select a different nominal code then press Update. 
 

  
 
 
To see a breakdown of all the nominal codes for sales, cost of sales and general 
overheads together, press the Full version button. 
 

 
 
 
This will bring up a screen with the sum of all the transactions under every 
nominal code used. The Net loss/profit will be shown at the bottom of the screen.  
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The searching criteria can be changed at the top of the screen. The year ended 
date allows you to choose the year to look at. The period from and to can be 
changed to see the profit and loss for a particular period or between set periods.  
 
 
Clicking on the individual nominal codes will bring up the breakdown of the 
transactions within the code and allow you to alter them. 
 
 


