
 

Generate a Standard VAT Return v7.0  
22 March 2011 

 
 
Generate a Standard VAT Return 
 
 
This help document is for standard VAT accounting. If you use cash accounting 
see the relevant help document. To set up the VAT scheme, go to the Company 
details page. 
 
  
Press the VAT tab then the My VAT returns button.  
 

 
 
 
Select the Date to from the drop down menu. Press Generate return. This will 
include all the VAT transactions from the current quarter, as well as any new 
entries or amendments made to the previous VAT return(s). 
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This will bring up the details of how much VAT you owe or are owed from HMRC. 
The value is shown in box 5. This figure is calculated by subtracting box 4 from 
box 3. The Check column shows the average amount of VAT paid for all of the 
sales or purchases in this time period. 
 

  
 
 
Pressing Show detail will bring up a breakdown of the VAT by nominal code, as 
well as any items deleted from previous periods. Clicking on an individual VAT 
code will bring a breakdown of its transactions. 
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When you are happy with the figures, press Save return. Please note, until you 
save the VAT return it won’t be finalised.  
 

 
 
 
 
To view previous VAT returns, press the Previous drop down box and select the 
date of the VAT return you wish to view. 
 

 
 
 


